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Huéng dan Thanh todn Thué Nghi phép Chidm s6c Gia dinh Pugc Hudng luong

Déi v6i Chu lao dong ducc Bao hiém (c6 dudi 5 nhan vién)

Van phong Quan ly Nghi phép Cham s6c Gia dinh Pugc Hudng luong (OPFL) sé chdp nhan cic phuong thiic thanh toan
thué sau day tu cac cht lao dong dugc bao hiém cé dudi ndm (5) nhén vién:

* ACH Debit (Séc dién tii)
e Thu
o Thanh todn qua Mau PFL30

o 'Thanh toan qua chting tu

1) ACH Debit (Séc dién tt)

Dé thanh toan qua ACH Debit, hay dang nhap vao tai khoan chu lao dong ctia quy vi trén ESSP:
1. Chuyén dén tab “Payments” (Thanh toan).
2. Chon “Make PFL Payments” (Thuc hién Thanh toan PFL).

3. Nhin vao “Next” (Tiép theo) trén trang tom tat tai khoan thanh toan PFL d€ chuyén sang trang lua
chon “PFL Payment Method” (Phuong thtic thanh toan PFL).

4. Chon “ACH Debit” tii menu tha xudng vé phuong thiic thanh toan.

Nhén “Next” (Tiép theo) dé tiép tuc dén trang chi tiét thanh toan PFL danh cho Chu lao dong.

6. Nhap s6 dinh tuyén ngén hang va s6 tai khoan dugc lién két véi tai khoan ma quy vi muon thuc
hién thanh toan.
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* Nhap lai s6 dinh tuyén ngan hang va s6 tai khoan. Khong sao chép/dan.
* Chon loai tai khodn ma quy vi muén dung dé€ thanh toan: “Séc” hodc “Tiét kiém”.
* Nhap ngay thanh toan c6 hiéu luc vao 6 bén canh loai tai khoan. Ngay c6 hiéu luc thanh toan
la ngay OPFL sé ghi ng vao tai khoan ngan hang ctia quy vi.
7. Chon “Finish” (Hoan tit) dé dong cira sd hop thoai thanh toan va hoan tat thanh toan.

Thong tin vé Khoa ACH Debit

Xin luu y rang mot s6 t6 chiic tai chinh stt dung “Khéa ACH Debit” dé bao vé tai khoan ngan hang ctia khach hang khoi
cac khoan phi dién tu trai phép. Néu can iy nhiém thanh toan ghi ng cho OPFL tti tai khoan ngén hang c6 khoa ghi ng,
quy vi phai lién lac v6i ngén hang cta minh dé€ Gty nhiém cac khoan thanh toan nay. Vui long cung cdp cho ngan hang
ctia quy vi thong tin vé viéc Khoa Ghi Ng ACH dugc tom tat dudi day néu quy vi can cho phép thanh todn ghi ng.

Office of Paid Family Leave Bank: Wells Fargo
ACH Company ID: D536001131
Tén Cong ty ACH: OPFL

Office of Paid Family Leave - Tax Division | 4058 Minnesota Avenue NE | Washington DC 20019
S6 dién thoai: (202)-899-3700 | pfltaxdivision@dc.gov



2) Bang thu

Thanh toan qua Mau PFL30
Mau PFL30 dugc st dung d€ thu va bao cdo thué PFL hang quy thay vi sti dung cdng thanh toén truc tuyén
cta chung toi.

1. Nhén Mau PFL30 theo muc "Tai nguyén" tai: https://does.dc.gov/page/dc-paid-family-leave. Quy vi
cing c6 thé dén vin phong cua chung toi theo dia chi dudi day d€ nhan Mau PFL30.
2. Tinh thué PFL theo quy ctia quy vi bang cach st dung cac huéng dan c6 trén Mau PFL30.
Ghi séc hodc 1énh chuyén tién vao s6 tién dugc tinh trén Dong 7 “Tong s6 Tién Can ndp”
4. é}fﬁ l\gﬁu PFL30 da hoan thanh qua duong buu dién, bao gom séc hodc phiéu chuyén tién dén dia chi
udi day:

Office of Paid Family Leave Tax Division, Suite 4300A
4058 Minnesota Avenue NE
Washington, DC 20019
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Céc khoan thanh todn séc va phiéu chuyén tién phai dugc thuc hién cho “DC Treasurer.

Thanh toan qua ching tu
Dé thanh todn qua séc hodc 1énh chuyén tién, hay dang nhap vao tai khoan cht lao ddng ctia quy vi trén ESSP:

1. Chuyén dén tab “Payments” (Thanh toan).
2. Chon “Make PFL Payments” (Thuc hién Thanh toan PFL).

3. Nhén vao “Next” (Tiép theo) trén trang tom tat tai khoan thanh toan PFL dé€ chuyén sang trang lua
chon “PFL Payment Method” (Phuong thtic thanh toan PFL).

4. Chon “Séc giay thu cong” tii menu tha xuong vé phuong thiic thanh toan.
Nhiép vao “Next” (Tiép theo) dé tiép tuc dén trang thanh toan séc gidy PFL.
6. Tim va chon niat “Print Voucher” (In chiing tu thanh toan) d€ nhan va in chiing tii thanh toan.
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* Sau khi in, hay nhap vao nut tuy chon “PFL Payment Voucher Printed” (Chting tu thanh toan
PFF d3 in).

* Nhip vao “Next” (Tiép theo) d€ chuyén sang trang xac nhan “PFL Payment Successful” (Thanh
toan PFL thanh cong).

7. Nhan “Finish” (Hoan tit) d€ dong ctia s6 hop thoai thanh toan va hoan tit thanh toan.

Vui long luu y: Ngay dong dau buu dién trén chiing tii phai trung véi ngay quy vi chon gtii khoan thanh toan
thué PFL qua duong buu dién. D€ tranh ndp thiéu thué PFL, hay ddm béo ring khoan thanh todn bang séc
hodc 1énh chuyén tién ctia quy vi giéng véi s6 tién dugc hién thi trén ching tii thanh toan do ESSP tao.

T4t ca cdc khoan thanh todn bang séc va lénh chuyén tién phai dugc trd cho “DC Treasurer” va dugc gtii dén
dia chi néu dudi day:

DC Government Paid Family Leave
P.O. Box 98269
Washington, DC 20090

Luu y: C6 mét khodn phu phi 65 dé la My lién quan dén cdc khodn ghi ng ACH bi tii chéi/trd lai va séc
khong hop le.
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